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Position Description 

 

Job Title:   Chief Executive Officer  

Place of Work:  Sydney, with regular travel  

Salary:   Competitive NGO package  

Employment basis:  Five-year contract (extendable by mutual agreement), subject to a 6-
month probationary period  

Reports to:   Chair of INF Australia’s Board of Directors  

Start date:   August/September 2018 

 

INF Australia 

INF’s vision is for ‘life in all its fullness for Nepal’s poor and disadvantaged people and 
communities’. Our calling is to empower the most marginalised and least served through 
health and community development that is distinctively shaped by our Christian identity and 
values.  

Part of the INF family, we have a great heritage of supporting transformational health and 
development work in Nepal through prayer, sending volunteers to serve, and raising funds to 
support that work. Our motivation to serve comes from our faith in Jesus, but we work with 
people of all faiths and none. We believe that the effectiveness of our work is dependent on 
the strength of relationships we build with partners in Nepal and Australia, and especially the 
Nepali community in Australia. While human flourishing in Nepal is our primary objective, we 
hope to see lessons learned being shared with partners in Australia, resulting in change 
here as well.   

 

Responsibilities 

Reporting to the Chair of INF Australia’s Board, the CEO is responsible for the following.  

1. Leadership and management 

 With the Board, and reporting to the Chair, set strategic direction for INF Australia 
and lead the organisation and supporters through any change process; 

 Spiritual leadership of the INF Australia (including our volunteers in Nepal), 
upholding INF Australia’s vision and values;  

 Lead and manage the team of staff and volunteers (including those in Nepal), 
ensuring clear communication and performance management to achieve 
strategic objectives in line with INF’s vision and values;  

 Contribute to the effective running of the wider INF family.  

 

2. Compliance 

 Ensure INF Australia and its representatives comply with our organisational 
values, that we have relevant policies in place and that we comply with legislation 
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including appropriate use of funds and ensuring that no one is harmed through 
our work; 

 Monitor, report and manage risks to the organization; and  

 Maintain compliance with relevant codes of conduct. 

 

3. Resourcing the work of partners in Nepal 

 Oversee the relationships with INF’s partners in Nepal, ensuring a focus on high 
quality, sustainable health and development work in line with our vision and 
values;   

 Play an active role in supporting the INF family [particularly INF in Nepal] through 
direct capacity building or helping to build relationships with partner 
organisations;  

 Support INF Australia’s existing volunteers and contribute to the recruitment of 
further volunteers (either directly or through partners); 

 Be an advocate for INF in Nepal among their partners in the region; 

 

4. Engagement in Australia 

 Be an ambassador for INF, building relationships and raising its profile;  

 Oversee fundraising activities, ensuring credible and sustainable fundraising 
plans to enable functioning of INF Australia and growing support for INF in Nepal; 

 Encourage prayer for Nepali people and INF 

 Engage with and encourage Nepali people in Australia; 

 Communicate the work of INF to a wide audience through print and digital media, 
events and one-on-one meetings; 

 Build relationships with Australian government, relevant networks, churches, 
schools, partner organisations and individuals to engage them with INF.  

 

KPIs 

1. New 5-year strategy developed with the Board and successfully implemented.  
2. Staff and volunteer team (including those in Nepal) are well led and provided with 

regular feedback and direction. 
3. All compliance requirements for INF are met and risks are reported to the Board. 
4. Budgets and project support commitments are met. 
5. Increasing engagement in Australia measured through numbers of praying and 

financial supporters and organisations.  

 

Person Specification  

1. A Christian of personal motivation and integrity, actively involved with a local church 
and demonstrating INF’s values through their life and behaviour.   

2. 5-years’ experience working in leadership roles within an NGO.  

3. Ability to develop strategies and implement them, inspiring others to engage.   



4. Ability to work effectively and build relationships across cultures. Ideally experience 
of working in Nepal, but this is not essential.   

5. Adaptability and the willingness to work flexible hours, including evenings and 
weekends. Able to travel interstate and overseas for up to five weeks per year.  

6. Experience and skills in managing people and multi-disciplinary teams, mentoring 
and building the capacity of organisations, staff and volunteers.  

7. Experience of implementing development projects through local NGO partners  

8. Experience of ANCP, and networking with and influencing government, non-
government, and donor stakeholders  

9. Experience of compliance management, policy and practice development, and 
financial management.  

 

Application process 

Please send a resume and cover letter addressing the above criteria and your motivation for 
working with INF to chair@au.inf.org by Thursday 12th July 2018. First interviews will be held 
in Chatswood in the week beginning 23rd July 2018.  

For any questions relating to this role or the process, please address them to Philip Morris 
via ceo@au.inf.org (02) 9411 1195.  
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